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Applying to host a CercleS Conference or other event


STEP 1
If your institution’s language centre or language department would like to host a CercleS Conference, first contact your National Association (NA) president. 
The formal agreement between CercleS and the conference organisers is between CercleS and the NA (not the individual centre). This means that the NA must support your application, which would also include financial, administrative, and logistical support.  

STEP 2
If the NA supports your institution’s application, the NA president should write to the CercleS Executive Committee (generalsecretariat@cercles.org) expressing formal interest in hosting by the NA and the institution. It would help to include some detail in the application, such as venues and facilities available – especially if more than one application is received and the EC has to vote.


STEP 3
If there is more than one expression of interest, the EC will vote based on the information provided in the application. For this reason, an application that includes specific details about aspects such as capacity of attendees, plenary venues, workshop and presentation venues, common spaces, catering, accommodation options, and accessibility would be preferred. 

STEP 4
The EC communicates the decision to the Coordinating Committee and to CercleS members. 
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